PROCEEDINGS OF THE COMMISSIONER AND DIRECTOR, RMSA, MODEL

SCHOOLS, A.P.., HYD.4

Rc.No.69/A1/APMS/12014
Dated.14.07.2014

Sub:- 
A.P. Model School - Sanction of Annual Grade Increment to the Principals, SGT and TGTs who are appointed during the year 2013 and completed one year of satisfactory service - Opening of Service registers Certain guide lines and Instructions - Issued - Regarding.

Read:
1. This office Proc.Rc.No.1777/A1/MS/RMSA/2013 Dt.09.05.2014.


2. 
G.O.Ms.No. 437 F&P (FW.Admn) Dept., Dt.13.10. 1976, read with G.O.Ms.No.220 F&P (FW.Pen-I) Dept Dt.29.06.1983.


3. 
Fundamental Rule 26(a) and FR.74 annuexure-II.


4. 
Govt.Memo No.72246/C17495/FR-1/66-2, Fin. Dept. Dt.30.07.1996.

* * *


In view of the orders issued in the ref 1st read, for opening of Service Registers, the Commissioner and Director of School Education and Ex-Office Project Director, RMSA, Model Schools A.P. Hyderabad is pleased to accord approval of sanction of Annual grade increments ot the Principals / PGTs / TGTs of Model Schools functioning in Andhra Pradesh. Hence certain guide lines and instructions issued in this regard.

I. OPENING OF SERVICE REGISTER

1. All the principals of Model Schools of AP State are instructed open the Service registers of their staff i.e. (PGTs / TGTs) who are working under their control as per the orders issued by the Govt. vide ref 2nd read above.

2. The principals of Model Schools are instructed to submit their Service register to this office for counter signature of the Director RMSA, duly making all the entries, with a certification that they have not availed any kind of EOL during the one year satisfactory service.

3. While making the entries in the service registers the principals must follow these instructions scrupulously.

a) All the principals of Model Schools of A.P. State are instructed that while opening and before making entries in the service registers the principal should verify the appointment order, Date of Birth, Age, Educational Qualifications, caste, Physical fitness identification marks with photo of the employee, as per Fundamental rule 74 Annexure-II. And also made service verification entries for the financial year if the head of institutions satisfies.

b) Entries in Service registers should not made with pencil, as per Govt. Memo No.72246/C1/7495/FR-1/66-2 Fin.Dept., Dt.30.07.1996.
II. SANCTION OF ANNUAL GRADE INCREMENTS

4. All the principals of Model Schools of AP State are instructed to sanction the Annual grade Increment to their staff i.e. (PGTs and TGTs) who are working under their control as per Fundamental rule 26(a), those who are completed one year of satisfactory service, from the date of their joining.

5. All the principals of Model Schools of AP State are instructed to don't sanction the Annual grade Increment in case of staff who are availed other than casual leave i.e. Extraordinary leave on loss pay.

6. All the principals are instructed to maintain the note fill while sanctioning the Annual grade Increment by preparing Periodical Annual grade Increment certificate, as per APTC Form 49 (Subsidical Rule 13 under Treasury Rule 16) and also maintain the sanction of Annual grade Increment Register, in the prescribed format 

Register for Sanction of Annual Grade Increments
	S.No.
	Name of the Employee
	Designation
	Date of Joining
	Time scale of pay
	Basic Pay
	Increment sanctioned
	Pay after sanction of increment
	Signature of the Head of the Institution

	
	
	
	
	
	
	
	
	


All the District Educational Officers in the AP State are requested to issue necessary instructions to all the principals of AP Model Schools under their jurisdiction.

This has got the approval of the Commissioner and Director of School Education and Ex-Officio Project Director, RMSA, Model Schools AP Hyderabad.

for Comm.& Director of School Education and

Ex-Officio Project Director, RMSA,

Model Schools AP, Hyderabad

